Candidate
- Privacy Notice







What is the purpose of this document?

MHM is a "data controller". This means that we are respo

personal information about you. You are being sent a copy of thi

applying for work with us (whether as an employee, worker or contr

how and why your personal data will be used, namely for the purposes of
and how long it will usually be retained for. It provides you with certain |
provided under the General Data Protection Regulation ((EU) 2076/679) (GL

Data protection principles

We will comply with data protection law and principles, which means that
Used lawfully, fairly and in a transparent way.

Collected only for valid purposes that we have clearly explained to
that is incompatible with those purposes.

Relevant to the purposes we have told you about and limited
Accurate and kept up to date.
Kept only as long as necessary for the purposes we

Kept securely.
The kind of information we hold about you

In connection with your application fc
categories of personal informatio

The information you h

The information
telephone num
qualification




How is your personal information collected?
We collect personal information about candidates from the fo
You, the candidate.

Recruitment agencies, from which we collect the following categories o
Professional/Employment Data, Marketing Data and Assessment Data.

Credit reference agencies, from which we collect the following catego
History Information; Address History; and Identity Verification.

Your named referees, from whom we collect the following
Professional/Employment Verification; Performance Assessment,

The following data from third parties is from a publicly accessible
Information and Contact Information (Publicly listed email/Li

How we will use information about you
We will use the personal information we collec

Assess your skills, qualifications, a
Carry out background and refer
Communicate with you ab

Keep records related

Comply with leg

Itisin our legitim




application successfully. :
you fail to provide us with relevant deta

How we use particularly sensitive personal information

We will use your particularly sensitive personal information in the fc

We will use information about your disability status to consider whe
appropriate adjustments during the recruitment process, for examp
need to be made during a test or interview.

We will use information about your race or national or ethnic origin, relic
moral beliefs, or your sexual life or sexual orientation, to ensure meani
monitoring and reporting.

Information about criminal convictions

We do not envisage that we will process information about criminz
We have in place an appropriate policy document and safegua
maintain when processing such data.

Automated decision-making

You will not be subject to decisions that will F
automated decision-making.

Data sharing

Why might you share my per

We will only share your p
processing your applic
and other entities ir




Data retention

How long will you use my information for?

We will retain your personal information for a period of 12 mc

you our decision about whether to appoint you to a role. We reta

that period so that we can show, in the event of a legal claim, tha
against candidates on prohibited grounds and that we have conducted

a fair and transparent way. After this period, we will securely destroy your
accordance with our data retention policy.

If we wish to retain your personal information on file, on the basis that a fu
arise in future and we may wish to consider you for that, we will write to y
your explicit consent to retain your personal information for a fixed period

Rights of access, correction, erasure, and restriction

Your rights in connection with personal information

Under certain circumstances, by law you have the right to:

Request access to your personal information (com
request"). This enables you to receive a copy of the
and to check that we are lawfully processing it.

Request correction of the personal inforn
have any incomplete or inaccurate infa

Request erasure of your person
personal information where
have the right to ask
exercised your right

Object to proce




processing for

Once we have received notificatio i
process your application and, subject to our rete
securely.

Data protection officer

We have appointed a data protection officer (DPO) to oversee complianc

If you have any questions about this privacy notice or how we handle yo
please contact the DPO. You have the right to make a complaint at any t
Commissioner's Office (ICO), the UK supervisory authority for data protecti

L (candidate name), acknowledge that on
(date), | received a copy of MHM's Candidate Privacy Notice and that | have
it.

Signature

Name




